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Minutes of Annual Parish Meeting and Annual General Meeting  

Held on Monday, 11May 2015 at 7:30 PM in Lackford Church  

 

Present  Steve Jones (Chairman) 

Stan Green (Vice-Chairman) 

Harry Lidster 

Colin Smith  

Roland van Wijk (Part time) 

John F Sadler (Clerk) 

 

In attendance  Rebecca Hopfensperger (County Councillor) (part time)  

Susan Glossop (Borough Councillor)  

Mr & Mrs Pierre Gusman 

 

Apologies Jan Betley 

Naomi Palmer  

 

Statutory notices and the Agenda.  

The Chairman ascertained that the statutory requirements for holding the meeting had been 

observed, there was a quorum (minimum 2 for APM and 3 for the Council meeting), and determined if 

any Councillors wish to declare an interest in any matters on the Agenda. 

 

------------------------------------------------ 

The Annual Parish Meeting 

 

1. Minutes of Annual Parish Meeting and Annual General Meeting held 12 May 2014 

These minutes were presented to the Parish Council Meeting on Monday, 13 October 2014.  A 

proposal to approve the minutes was made by Jan Betley seconded by Harry Lidster and approved 

by the Council.  The minutes were then signed by the Chairman. 

 

2. Matters arising from the minutes not elsewhere on the agenda. 

There was none 

 

ANNUAL REPORTS AND ACCOUNTS TO BE PRESENTED FOR DISCUSSION 

 

3. Parish Council.   

3.1 Summary report by the Parish Council for year ending 31 March 2015 

 

Since the last Annual Parish Meeting on 11 May 2014, the Parish Council has met on five 

occasions.  The work of the Council can be monitored by reviewing the minutes that are 

published, now after approval, on the village blog via all@lackford.com 

 

 Community Safety - during the year the Safer Neighbourhood Team have been 

unable to attend, but have generally sent a written report prior to each meeting. 

   

 Planning - during the year, consultations have been received for works at Lackford 

Manor and Flint Cottages.  The application for a change of use at Lackford Heights 

has been granted, as have the works at Lackford Manor.  The proposals for Flint 

Cottages remain in progress, as does the application to Suffolk County Council for 

the clearance and restoration of the former Transfer Station. 

 

 Other village matters - the Council had been involved in many other activities for the 

benefit of the community some of which are:  

o Monitoring overgrown hedges and verges in The Street and discussing the matter 

with Suffolk County Council.   

o Liaising with Suffolk County Council regarding the flooding in Old Bury Road. 

o Liaising with Suffolk County Council to provide further measures to reduce the 

speeding at the west end of the village.  

o Liaising with Suffolk County Council and the Borough Councillor on measures to 

replace the defective obsolete and in some situations overly bright street lighting.   

mailto:all@lackford.com
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o Since the extended 30 mph zone has been adopted, speeding past the east end 

of Old Bury Road has reduced noticeably.  However, the Council continue to liaise 

with the police on speed checks within the village and the siting of the Speed van.   

o Discussions with the landowner of the set-aside field to secure, if possible in the 

future, permanent access for all to the bridge over the River Lark without having 

to use the footpath along the main road. 

o Monitoring the promised “Better Broadband for Suffolk”. 

 

 Donations - the Council responded to a request from the Suffolk Accident and Rescue 

Service (SARS) and donated £250. 

 

3.2 Matters relating to the Parish Council report - There was none that required stating in 

these minutes 

 

4. Community Safety  

4.1 Report from the Safer Neighbourhood Team - a report had been received by e-mail 

prior to the meeting and forwarded to Councillors.  The report stated that during the 

previous 12 months, six crimes had been recorded. 

 

4.2 Matters for the Safer Neighbourhood Team - There was none 

 

5. The County and Borough Councillors 

5.1 Report from Rebecca Hopfensperger (County Councillor) - Rebecca reported on the 

following matters relating to Suffolk County Council:   

 The success of the 30 mph speed limit extension.   

 The works carried out to prevent flooding in Old Bury Road.  It was noted that only 

70% of the problem had been undertaken and alleviated, the flooding outside “Old 

Post Office Cottages” remains outstanding.   

 The outstanding verge trimming along the A1101.   

 Rebecca proposed regular on-site meetings with Guy Smith.  
1

  

 She also advised Council that the way local government provide services to the 

community is likely to change considerably in the coming months. 

 

5.2 Report from Susan Glossop (Borough Councillor) - Susan introduced herself to the 

Council and stated she would not officially be a Borough Councillor until tomorrow.  

However, it was her aim, to help the Parish Council to achieve whatever they wished to 

achieve.  Moreover, she undertook to take matters forward and respond promptly. 

 

5.3 Matters for the County and Borough Councillors - the Chairman wished to put on 

record the Councils thanks to Helen Levack, the previous Borough Councillor, for her past 

service to the community. 

 

6. The Community Council 

6.1 Report from Colin Holmes (Chairman of Lackford Community Council) - a report had 

been received by e-mail prior to the meeting and forwarded to Councillors.  The report 

stated:  

 It has again been a quiet year for the LCC and aside from the annual firework party, 

no other social events have been held.  The LCC continue to maintain areas of grass 

verge and the bus stop on Old Bury Road with the help of volunteers.  It is a concern 

that fewer people wish to volunteer for the community.  I am hopeful that this is a 

‘phase’ the village is going through and that circumstances will change and the 

community will again have a thriving social life. 

 

6.2 Matters for the Community Council - responding to Colin’s note in the covering email 

regarding the relevance of a report to the Parish Council; it was considered that as the 

Parish Council provide funds to the Community Council an annual report is appropriate. 

 

7. The Lackford Charity 

7.1 Report from Colin Smith - Colin Smith advised Council that there had been little 

movement in the finances of the charity since last year.  However, some funds had been 

moved for a better return.  Colin also advised that the charity advertised annually to 

enquire as to whether there was any personal need for support from the charity. 

 

7.2 Matters relating to the Lackford Charity - there was a short discussion regarding the 

possibility of amending the aims of the charity in the future. 
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8. Presentation of the accounts for year ending 31 March 2015 

The financial statements, as set out below were presented to the meeting for approval. 

 

 A proposal to approve was made by Colin Smith 

Seconded by Stan Green 

Council members approved the proposal 

 

Two copies of the Financial Statement were then signed by the Chairman 

 

  

 

9. Questions from members and registered electors of the Parish attending the meeting on:  

Matters of concern, for report or for information only, by permission of the Chairman.  (It was 

noted that: the Parish Council cannot make decisions on any matter not on the agenda) 

9.1. Better Broadband for Suffolk - a discussion took place regarding the general frustration 

of Councillors and Mr & Mrs Pierre Gusman about the inadequate broadband within the 

village.  Susan Glossop suggested that the Council should email to our MP Matthew 

Hancock.  
2

  The Clerk raised the possibility of broadband via satellite and agreed to 

forward details that he would obtain from the occupier of 19 Holden Road who uses a 

satellite service.  
3

  

 

10. Closure of the meeting by the Chairman 

There being no further business, the Chairman thanked those present for attending and closed 

the meeting. 

Lackford Parish Council - Financial Statement

2013/14 Income and Expenditure Account 2014/15

Actual Income / Receipts Actual Budget Variance

4374.00 Precept 4692.00 4692.00 0.00

626.00 Grants 508.00 508.00 0.00

0.00 Interest from Nationwide & Monmouthshire B.S. 34.02 0.00 34.02

0.00 Other receipts 0.00 0.00 0.00

0.00 Discounts Received 0.00 0.00 0.00

5000.00 Total Income £5,234.02 £5,200.00 £34.02

Administration Expenditure

2100.00 Parish Clerk 2200.00 2200.00 0.00

88.00 Office rent - Clerk 90.00 90.00 0.00

198.70 Admin expense - Clerk 255.10 260.00 -4.90 

160.00 Room hire for meetings 170.00 170.00 0.00

0.00 Internal Audit 82.00 115.00 -33.00 

0.00 External Audit 0.00 0.00 0.00

265.00 Insurance 265.00 280.00 -15.00 

117.00 SALC including subscription 120.00 120.00 0.00

0.00 Training 0.00 100.00 -100.00 

0.00 Publications & subscriptions 0.00 50.00 -50.00 

0.00 Bank charges  & Interest paid 0.00 0.00 0.00

0.00 Election costs 0.00 0.00 0.00

0.00 Other - Admin payments 50.00 0.00 50.00

2928.70 3232.10 3385.00 -152.90 

Other Expenditure

210.00 Churchyard maintenance 220.00 220.00 0.00

330.00 Lackford Community Council 340.00 340.00 0.00

48.72 Grass cutting SEBC 100.36 200.00 -99.64 

5.00 Footpath Licences 5.00 5.00 0.00

0.00 Other - Other Payments 0.00 150.00 -150.00 

750.00 Section 137 Payments 250.00 500.00 -250.00 

1343.72 915.36 1415.00 -499.64 

£4,272.42 Total Expenditure £4,147.46 £4,800.00 -£652.54

£727.58 Net Surplus / (Deficit) £1,086.56 £400.00 £686.56

2013/14 Balance Sheet 2014/15

Current Assets

3.11 Monmouthshire B.S 5033.99

0.00 VAT Liability 10.00

4581.54 Barclays Community Account 627.22

4584.65 5671.21

0.00 Current Liabilities 0.00

£4,584.65 Current Assets less Current Liabilities £5,671.21

Represented by

3857.07 Balance from previous year 4584.65

727.58 Income and Expenditure Account 1086.56

£4,584.65 £5,671.21

These Financial Statements give a true and fair view of the affairs of the Parish Council and the net surplus / deficit at the year end.

Responsible Financial Officer ………………………………….. Date ……………….

Chairman ………………………………….. Date ……………….

For Year Ending 31 March 2015
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Annual General Meeting of the Parish Council 

 

The Chairman announced that the Annual General Meeting of the Parish Council is not an open 

meeting for discussion, but those present are very welcome to stay. 

 

1. Election of a Chairman and Vice Chairman 

The Chairman requested a proposal to nominate a Chairman and a Vice-Chairman. 

 

 A proposal that Steve Jones remain as Chairman was made by Colin Smith 

Seconded by Harry Lidster. 

 

 A proposal that Stan Green remain as Vice Chairman was made by Harry 

Lidster 

Seconded by Colin Smith. 

 

Council members approved the proposals unanimously 

 

2. To receive the Chairman's and Councillors “Declaration of Acceptance of Office” 

2.1. The Clerk acknowledged receipt from the Chairman a “Declaration of Acceptance of Office 

as Chairman”.  (As there was no change of Chairman theoretically, no new declaration of 

acceptance was required)  

 

2.2. The Clerk acknowledged receipt of the following forms from all Councillors: “Declaration 

of Acceptance of Office”, "Register of Members Interests" and a “Nil” “Declaration of 

Election Expenses”. 

 

2.3. The Clerk confirmed that he would now send scanned copies of all these documents to 

the Borough Council in order to comply with legal requirements.  
4

 

 

3. To approve the minutes of the Parish Council Meeting held Monday, 09 March 2015. 

3.1. Minutes - a proposal is required to approve the minutes. 

 

 A proposal to approve the minutes - was made by Stan Green 

Seconded by Colin Smith 

Council members approved the proposal 

  

The minutes were signed by the Chairman; and will be published on the Web.
5

 

 

3.2. Matters Arising from the Minutes not elsewhere on the Agenda 

3.2.1. Publication of draft minutes on the Web - the Clerk set out the ambiguous 

requirements for publishing the Council’s minutes in the new Transparency Code.   

  

 A proposal to delay publication until approved by Council - was made by 

Colin Smith.   

Council members approved the proposal unanimously.   

Consequently, these minutes will not be published on the Web until approved by 

Council at a future meeting.   

 

4. Matters previously discussed - for report and/or for the Councils further consideration 

 

4.1. Location of the speeding van – it was agreed that Councillors would keep the matter 

under review 

 

4.2. Overgrown hedges and verge along the south side of the A101- the Clerk had again 

discussed this with Guy Smith and it was agreed that the matter should be kept under 

review and would become a matter for discussion during site meetings with Guy Smith as 

proposed by Rebecca Hopfensperger.  Concern was expressed regarding the height of the 

grass at the entrance to the Cavenham Road. 

 

4.3. Flooding outside the Old Post Office in Old Bury Road – with the above, the Clerk had 

again discussed this with Guy Smith and it was agreed that the matter should be kept 

under review and would be a matter for discussion during site meetings with Guy Smith as 

proposed by Rebecca Hopfensperger. 

 

4.4. Maintenance of Grass Verges along Old Bury Road (originally raised by Roland van 
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Wijk) - Roland detailed to Council the areas of concern.  There was then a general 

discussion regarding the responsibility of grass cutting.  Susan Glossop agreed to 

ascertain from the Borough Council which areas of grass the Borough were responsible for 

cutting.  
6

 

 

4.5. Obsolete, defective and in some situations over bright street lighting - the Clerk 

advised Council that he had been advised by Suffolk County Council that the Borough 

Council were actively considering a program for updating the street lighting.  Susan 

Glossop agreed to ascertain from the Borough Council whether there was a program for 

updating street lighting and if there was when Lackford would be included.  
7

 

 

4.6. The perceived additional use of the Cavenham Road by heavy goods vehicles - the 

Clerk had discussed this matter with Guy Smith who had agreed to carry out a traffic 

survey within the next six weeks or so.  The Clerk to follow up with Guy Smith.  
8

 

 

 

5. Matters that have arisen since the previous meeting and not already considered including 

matters arising from correspondence circulated or forwarded by e-mail 

There was none 

 

6. Planning - to review applications since the last meeting and other planning matters 

The table below summarises the status and movements in planning applications since the last 

meeting. 

 

Planning 

Planning - 

Application No 
Proposal Location Applicant Comments 

Planning 

Granted 

Planning 

Refused 

DC/15/0313/HH Construction of new garage Lackford 

Manor 

Valhalla 

Associates 

Ltd 

The Parish 

Council fully 

support and 

recommend that 

this application be 

granted 

Yes No 

DC/15/0314/LB Listed building consent - 

Construction of new garage 

Lackford 

Manor 

Valhalla 

Associates 

Ltd 

The Parish 

Council fully 

support and 

recommend that 

this application be 

granted 

Yes No 

DC/15/0407/HH (i) Construction of terrace and 

garden room (ii) insertion of 

3no. pairs french doors on 

(following partial demolition of 

water tower and garden room) 

Lackford 

Manor 

Valhalla 

Associates 

Ltd 

The Parish 

Council fully 

support and 

recommend that 

this application be 

granted 

Yes No 

DC/15/0462/LB Listed building consent - (i) 

Construction of terrace and 

garden room (ii) insertion of 

3no. pairs french doors on 

(following partial demolition of 

water tower and garden room) 

Lackford 

Manor 

Valhalla 

Associates 

Ltd 

The Parish 

Council fully 

support and 

recommend that 

this application be 

granted 

Yes No 

DC/15/0702/HH Householder Planning 

Application - (i) Proposed 3 no. 

Bay Cart Lodge to front of 

property (ii) New Brick and 

Flint Wall to front entrance (iii) 

New pedestrian access and 

vehicle access arrangements 

Flint 

Cottages 2 

Bury Road 

Lackford 

Suffolk 

Mr T Holder 

& Miss H 

Murray 

No objections No No 

 

 

 

 

7. Financial matters & the standing orders of the Council 

7.1. Payments - a proposal is required to approve the following payments already paid or due.   

(Approval in principle for the sums was given when the Budget for the current year was 

agreed) 
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Name Details Power Amounts Total 

 

SALC (already paid) Subscription S143 123.00 123.00 

Cortina Construction Ltd   

(already paid) 

Parish Clerk (Apr-Sep as budget) 

Office rent (Apr-Sep as budget) 

Expenses (01/10/14 to 31/03/15) 

VAT on the above 

S111 1287.00 

46.00 

56.60 

277.92 1667.52 

Cortina Construction Ltd   

(already paid) 

Parish Clerk - supplementary 

payment for under budget in 

previous financial year 

VAT on the above 

S111 300.00 

 

 

60.00 360.00 

 

 A proposal to approve - was made by Stan Green 

Seconded by Harry Lidster 

Council members approved the proposal 

 

7.2. A payment authority for the above - was signed by the Chairman and Vice-Chairman.  

 

7.3. Annual review for relevance of the Standing Orders and Financial Regulations 

adopted by the Council 12 May 2014 

 

 Councillors considered that the Standing Orders and Financial Regulations as 

currently adopted remain appropriate and relevant for the Council. 

 

8. Audit Commission - Annual Return for Year Ending 31 March 2015 & Internal Auditor 

8.1. Section 1 - Accounting statements 

(This is a summary of the financial statements already approved at the Annual Parish 

Meeting)  

Councillors noted that the figures were derived from the Financial Statements approved 

at the Annual Parish Meeting; for that reason, the “Accounting statements” was signed by 

the Chairman. 

 

8.2. Section 2 - Annual governance statement 

(The Council is required to review each statement in the Annual governance statement.  

This requires proper consideration of every statement and an assessment of the risks.)  

 

 Consequently, the following Motion restating the Annual governance 

statement and a conclusion was tabled. 

 

We acknowledge as the members of Lackford Parish Council our responsibility for 

ensuring that there is a sound system of internal control, including the preparation of the 

accounting statements.  We confirm, to the best of our knowledge and belief, with respect 

to the accounting statements for the year ended 31 March 2015, that:  

 

1. We approved the accounting statements prepared in accordance with the 

requirements of the Accounts and Audit Regulations and proper practices.  Meaning 

that the council prepared its accounting statements in the way prescribed by law.  

 

2. We maintained an adequate system of internal control, including measures designed 

to prevent and detect fraud and corruption and reviewed its effectiveness. Meaning 

that the council made proper arrangements and accepted responsibility for 

safeguarding the public money and resources in its charge. 

 

3. We took all reasonable steps to assure ourselves that there are no matters of actual or 

potential non-compliance with laws, regulations and proper practices that could have 

a significant financial effect on the ability of the council to conduct its business or on 

its finances.  Meaning that the council has only done what it has the legal power to do 

and has complied with proper practices in doing so. 

 

4. We provided proper opportunity during the year for the exercise of electors' rights in 

accordance with the requirements of the Accounts and Audit Regulations.  Meaning 

that the council during the year has given all persons interested the opportunity to 

inspect and ask questions about the council's accounts. 

  

5. We carried out an assessment of the risks facing the council and took appropriate 



LACKFORD PARISH COUNCIL MINUTES 

 

Page No 131   -   Lackford Parish Council Minutes      -     Confirmed by initial of the Chairman   

   

Minutes 2015-05-11 - 001 draft JFS.docx         

131 

steps to manage those risks, including the introduction of internal controls and/or 

external insurance cover where required.  Meaning that the council considered the 

financial and other risks it faces and has dealt with them properly. 

 

6. We maintained throughout the year an adequate and effective system of internal audit 

of the council accounting records and control systems.  Meaning that the council 

arranged for a competent person, independent of the financial controls and 

procedures, to give an objective view on whether internal controls meet the needs of 

the council. 

 

7. We took appropriate action on all matters raised in reports from internal and external 

audit.  Meaning that the council responded to matters brought to its attention by 

internal and external audit. 

 

8. We considered whether any litigation, liabilities or commitments, events or 

transactions, occurring either during or after the year-end, have a financial impact on 

the council and, where appropriate have included them in the accounting statements.  

Meaning that the council disclosed everything it should have about its business 

activity during the year including events taking place after the year- end if relevant. 

 

In conclusion, Lackford Parish Council consider that this detailed review, in conjunction 

with the review and assessment of risks carried out at the March meeting and having 

regard for the size, nature and the way the Council conducts its business with the 

financial controls that are in place, the insurance cover and the internal audit, all 

contribute towards a thorough, detailed and sound system of internal control, which is 

adequate, effective and wholly appropriate for the affairs of Lackford Parish Council. 

 

 The Motion was moved by - Colin Smith 

Seconded by Stan Green 

Council members approved the motion 

 

8.3. Appointment of internal auditor for year ending 31 March 2015  

 

 The Council approved the appointment of SALC as the internal auditor. 

 

9. Further questions from members and registered electors of the Parish attending the meeting on:  

Matters of concern, for report or for information only, by permission of the Chairman.  (Note: the 

Parish Council cannot make decisions on any matter not on the agenda) 

There was none 

 

10. To confirm the date and time of the next and future meetings 

 

The next Parish Council Meeting (Meeting No 2) was previously proposed as: 

 

Monday 12 October 2015 7:30pm in Lackford Church. 

 

Proposed dates for future meetings: 

 

Monday 14 December 2015 (Meeting No 3) – 2
nd

 Monday in December 

Monday 14 March 2016 (Meeting No 4) – 2
nd

 Monday in March 

Monday 09 May 2016 (APM & AGM) - 2
nd

 Monday in May 

Monday 10 October 2016 (Meeting No 2) – 2
nd

 Monday in October 

 

 

The above minutes are confirmed as a correct record of the meeting. 

 

 

 

 

 

Chairman .................................................... 

 

 

Date  .................................................... 
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Notes relating to these minutes:  

Text in italics relates to subsequent action or for information, it does not form part of the minutes. 

Text that is underlined Indicates that action is required.  

The following endnotes do not form part of these minutes. 

1

 Rebecca Hopfensperger to instigate regular meetings with Guy Smith. 

2

 Clerk to write to Matthew Hancock MP regarding the inadequate broadband. 

3

 The Clerk to obtain details of broadband via satellite and forwarded to Mr and Mrs Pierre Gusman 

4

 The Clerk to forward scanned copy of councillors Declaration of Acceptance of Office, Register of Members Interests, 

and Nil Declaration of Election Expenses. 

5

 The Clerk to publish on the web minutes of the last meeting. 

6

 Susan Glossop to ascertain from the Borough Council which areas of grass the Borough were responsible for cutting. 

7

 Susan Glossop to ascertain from the Borough Council whether there was a program for updating street lighting and if 

there was when Lackford would be included. 

8

 The Clerk to follow up with Guy Smith results of the traffic survey on the Cavenham Road.   

                                                   

 


